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RESOURCES FOR COMMUNITIES WORKER – full time

Grade:
28,000

Purpose:
To develop a range of printed, video, web based and other resources around 

training, mentoring and re-skilling for Scottish Transition communities.

Responsible to: the Co-ordinator of TSS

Duties:

The post holder will:

· Develop TSS's existing audit of Transition communities projects and areas of expertise, so that it becomes a detailed and useful database for the network.

· Research the range of training, mentoring and re-skilling resources both inside and outside of the Transition network, and make these easily accessible to Transition communities, and create documents which organise and pass this information on.

· Develop frameworks for passing experience and knowledge between members of the network, whether one-to-one or group based.

· Develop frameworks for re-skilling workshop/courses which can easily be adapted and used by local groups.

· Identify potential external consultancy in film making, graphic design etc. which can be bought in to ensure that the resources developed are as attractive and accessible as possible.

· Participate in team meetings, which will happen no less than once monthly.

· Participate in supervision sessions with the Co-ordinator no less than once monthly.

· Contribute to development of TSS strategy generally and with particular regard to its community involvement activities.

· Contribute to the development of web based and other resources e.g. the 'starter pack', library, social networking site...

· Contribute to the set up and facilitation of inter-community visits.

· Contribute to the organisation and delivery of regional, issue-based and national gatherings.

· Contribute to Transition Scotland website.

· Contribute to the TSS resource library, where appropriate.

· Keep proper records of all financial transitions 

· Attend board meetings when required.

· All employees will be required to do much of their own administration, and may also be asked to do specific tasks (e.g. taking and typing up minutes) for the team.

· This organisation is new, and while every effort has been made to anticipate the role and duties involved, post holders will also be expected to participate in the development of their posts and should take responsibility for ensuring that they are as effective, accountable and clear as they can be. They should also be willing to engage with other comparable duties as may be required by the Co-ordinator.

Special conditions: 
This post will involve a fair amount of travel within Scotland, and will sometimes require staying overnight, and/or working evenings and weekends.  The post holder should feel confident that they will be able to spend significant amounts of their time away from home.  It is expected that the majority of this travel will be done on public transport.  A fold-up bicycle will also be provided

PERSON SPECIFICATION:

We're looking for someone who has excellent communication skills and a highly developed ability to make good connections with others in individual and group settings.  

You will also need to be able to research the detail of the activities, skills and knowledge in local group and encapsulate and express this in a range of attractive and accessible formats, collaborating on this with other members of TSS staff and/or external consultants where appropriate.  

You will need to be able to develop innovative and useable frameworks which will enable knowledge and expertise to be passed though the Scottish Transition network and beyond.

You will also need to have a good understanding of the principles and practice of the Transition model, and be deeply committed to meeting the challenges of Climate Change and Peak oil through facilitating meaningful social change.

Competence, Knowledge and Experience required

Essential:

· High level of skill in research and accessible written communication

· Experience of working with or participating in community groups.

· Experience of constructing and conducting interviews.

· Well developed emotional intelligence and ability to relate sensitively and respectfully with others

· Experience of working on complex projects with multiple stake-holders.

· Highly organised and self-motivated.

· Aptitude for working as part of a team.

· An enjoyment of and facility with creative group processes.

· Demonstrable commitment to tackling social and/or environmental issues.

· Strong understanding of the Transition model and experience of participating in a Transition initiative or firm intention to do so.

Desired:

· Experience of organising public events.

· Experience of managing project finances and administration.

· Experience of strategic project development.

· Skills or existing contacts in film making, graphic design etc.
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Postal address: Kilgour Farmhouse, Falkland, Fife KY15 7AE

Registered Company Address: The Millhouse, 72 Newhaven Road, Edinburgh EH6 5QG 
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